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1 Welcome to COPA-DATA help 

ZENON VIDEO-TUTORIALS 

You can find practical examples for project configuration with zenon in our YouTube channel 

(https://www.copadata.com/tutorial_menu). The tutorials are grouped according to topics and give an 

initial insight into working with different zenon modules. All tutorials are available in English. 

 

GENERAL HELP 

If you cannot find any information you require in this help chapter or can think of anything that you 

would like added, please send an email to documentation@copadata.com. 

 

PROJECT SUPPORT 

You can receive support for any real project you may have from our Support Team, who you can 

contact via email at support@copadata.com. 

 

LICENSES AND MODULES 

If you find that you need other modules or licenses, our staff will be happy to help you. Email 

sales@copadata.com. 
 

2 Editor  

zenon consists of two main components; Editor and Runtime. Projects are created in the Editor, 

operation and monitoring is done in the Runtime. The Editor is available as a 32-bit version and a 64-bit 

version from zenon 7.10. Projects can be edited with both versions. You can read details on compatibility 

with versions before zenon 7.10 in the Project conversion manual, in the 64-bit version chapter. 

In this Editor  handbook, you get to know the essential components of the Editor and information about 

using the Project Manager (on page 90), toolbars (on page 30), menus (on page 51) and Editor profiles 

(on page 81). You can find more information about the context menu of the elements in chapter 

Screens. 

https://www.copadata.com/tutorial_menu


Start editor  

 

7 | 148 

 

 

AMENDMENT TO THE SIZE SETTING OF THE OPERATING SYSTEM 

If the Change size of all elements property is executed in the Control Panel of the operating system or 

a resizing level is selected manually, then: 

} The selected enlargement factor in the zenon Editor is taken into account 

} The size and positioning of the objects is amended 

SQL SERVER 

zenon Editor works with an SQL database. This is also installed when the zenon Editor is installed. To 

make a connection, the Editor connects to the zenon SQL server (zenDBSrv.exe). This makes the 

connection to the SQL server. 

  Attention  

The database folder must not be compressed. 

Default path: %ProgramData%\COPA-DATA\SQL(Version) 

If the folder has been compressed, no more project data can be written. MS SQL 

then only supports read access. 

MULTI-MONITOR OPERATION 

If several monitors are in use on one PC, dialogs, toolbars etc. can be moved to other monitors. Their 

position is saved and retained for when the editor is next started. 

  Informati on 

If only the main monitor is available when the editor is restarted, elements that 

are moved may not be displayed in a visible area. To arrange all elements back 

on the main monitor again, activate the standard profile (on page 87). This can 

be used to revert the positions to default. 

 
 

3 Start editor  

You have multiple options to start the Editor: 

} Click on the zenon symbol on your desktop. 

} Use the Windows menu  file -> COPA-DATA -> zenon Editor. 
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} Start using the Startup Tool. This tool allows the administration of multiple versions of zenon 

and the configuration of the Editor and the Runtime before you start. 

} Using Windows Autostart. 

} Double click on a workspace file (.wsp6). The 32-bit version of the zenon Editor is thus always 

opened. 

DIENST ZENADMINSRV 

The zenAdminSrv  service must be started to start the editor. If the service is not available, you will be 

informed of this with a corresponding error message. Activate the service and restart the editor. 

When starting using Windows Autostart, zenon tries to start the editor five times and then cancels this 

with the error message, stating that the service cannot be located. 
 

4 Compatibility  

The zenon Editor can open projects from the previous versions in each new version. These can be 

edited further in the new version. If adjustments are required by the user, information can be found in 

the current revision text and in the Project conversion  manual. When opening a project with a lower 

version number in a higher Editor version: 

} the project is automatically converted 

} a backup of the project is automatically created 

  Attention  

Converted projects can no longer be opened in an editor with a lower version 

number. The project backup created during conversion can still be opened and 

edited. 

Also avoid transferring projects via XML import from newer to older versions. 

This can lead to undesirable results. Drivers in particular can perform differently 

than expected. 

COMPATIBILITY BETWEEN THE EDITOR AND RUNTIME: 

With the zenon Editor, Runtime files can be created for different versions of Runtime. The Runtime 

version therefore does not need to correspond to the Editor version. This backward compatibility is 

particularly suited for use of mixed systems. For example: A project that was planned with the editor for 

version 8.00 can also be started with Runtime 6.20 SP4. 
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  Attention  

If, in a project with a later version of the Editor, properties are shown that are 

not available in the earlier version, these are not available. This can lead to 

unwanted results in the Runtime. When creating Runtime files for older versions, 

check for changed project configurations, in particular the driver configurations. 

CREATING RUNTIME FILES 

To create Runtime files in the editor for earlier versions: 

1. Select the project in the project tree. 

2. Navigate to the General section in project properties. 

3. Open the Create Runtime files for  property drop-down list. 

4. Select the desired version from the drop-down list 

Attention:  In order to ensure consistency of Runtime files, all Runtime files must be newly created each 

time this property is changed. The configurations for all drivers are converted. Settings that do not exist 

in the respective version are set to the default setting. 

ERROR CREATING RUNTIME FILES AND MICROSOFT OFFICE 365 

In a certain configuration, an error may occur when generating Runtime files: 

} You can create Runtime files on a computer with: 

} Windows 10  

operating system and 

} Office 365. 

} Creating Runtime files has failed and is terminated with an error message. 

This is caused when an incorrect version of a program library by VBA is loaded. 

Solution:  

1. Navigate to the folder: %AppData%\Microsoft\FORMS. 

2. Delete the file zenone32.box. 

3. This file is created new automatically by the zenon. 

Creating Runtime files is possible again. 

XML 

Data exported in XML is then available for import into later Editor versions. 
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Exception: If data from the RGM is saved in the Runtime directly as an XML file using the export 

function, this cannot be reimported. 
 

5 Start Page 

The start page display is activated by default. 

If the start page is closed, it can be opened again via View and Start Page or a symbol in the menu bar 

(on page 11). 

 

The start page allows actions for the reading and creation of project content, which always relate to the 

project that is currently as active in the Editor. 

Note:  The Editor menu of the start page is updated each time a workspace is opened, but the 

zenon6.ini  file is only updated if the Editor is closed. When the editor is opened again, the zenon6.ini  

entry is read and the start page is displayed according to this entry. 

Example: If the start page was opened when the Editor was closed, it is displayed when the Editor is 

opened again. 

You can do the following in the start page: 

} create a new project 

} restore an existing project 

} restore a project backup 

} open the License Administration 

If a workspace is opened or closed in the Editor or the active project is amended, one of the following 

Editors statuses can occur: 

} No workspace loaded 

} Workspace without active project loaded 

} Workspace with active project loaded: Active project is incomplete 

The start page then switches to one of the following modes: 

} Start page in "no workspace loaded" status 
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} Start page in "workspace without active project" status 

} Start page in "active project loaded" status 

  Information  

Note that the start page is not available for all OEM versions. 

 
 

5.1 Opening the start page using a symbol in the menu bar  

If you want to open the start page using a symbol in the menu bar, you must add the symbol at the 

desired place in the menu bar beforehand. 

To add a symbol in the menu bar of the editor: 

1. Go to Tools and Settings.... 

2. Open the Commands tab. 

3. Highlight the Dockable windows  entry under categories. 

The attendant entries are displayed under Commands. 

4. Left-click on the start page and drag the entry into the desired menu bar. 

The symbol is added to the corresponding menu bar. 

5. Close the dialog by clicking on OK. 

Note:  To remove the symbol from the menu bar again, carry out points 1 to 3 again. Left-click on the 

symbol in the menu bar and drag it to the Dialog Settings window. The symbol is removed from the 

menu bar as soon as the left mouse button is released. 

 
 

5.2 View if no workspace is loaded  

No workspace is loaded in the zenon Editor Project Manager. 

The following actions are available: 

} New workspace...:  

Opens the dialog New for creating a new workspace. 

} Open workspace...:  

Opens the file selection dialog for the selection of a *.wsp6 workspace file. 

} Restore workspace backup...:   

Opens the dialog to restore an existing workspace backup file. 
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} Open license administration... :  

Opens the  License Manager. 

The last workspaces used in the Editor are shown under Last workspaces on the right-hand side of the 

screen. 

The view of an entry is enlarged by clicking on the red arrow of a workspace. This enlarged view offers 

additional information about the projects contained in the workspace. 

Click on one of the displayed workspaces If you want to open it. 

The view of the start page is amended accordingly as soon as a workspace is loaded. 

 

ENHANCED VIEW 
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5.3 View if no project is activated for the workspace  

No active project is loaded in the Project Manager of the zenon Editor. 

The following actions are available: 

} New project... :  

Opens the dialog for creating a new project. 

} Insert existing project... :  

Opens the dialog to add an existing project. 

} Restore project backup...:   

Opens the dialog to restore a project backup. 

} Open license administration... :  

Opens the  License Manager. 

WINDOW WITH PROJECT CONFIGURATION NOTES 

Brief help with tips for basic project configuration steps is displayed in the right-hand part of the view. 

Click on the Back and Next  buttons to move between the themes. 

 
 

5.4 View for active workspace with active project  

An active project is selected in the Project Manager of zenon Editor. 
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The following options are available under Connection : 

} Create driver...  

Opens the dialog to create a new driver. 

} Create variable...:   

Opens the dialog to Create a variable. 

The following options are available under Visualization : 

} Create frame...  

Creates a new frame. 

} Create screen...:   

Opens the dialog to create a new screen. 

The following options are available under Execution: 

} Create function... :  

Opens the dialog to create a new function. 

WINDOW WITH PROJECT CONFIGURATION NOTES 

Brief help with tips for basic project configuration steps is displayed in the right-hand part of the view. 

Click on the Back and Next  buttons to move between the themes. 

 
 

5.5 View for the start page with missing screens  

Screen files for the zenon start page that are not present are shown by means of error messages or 

error symbols. 
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Missing content of the project configuration notes are highlighted in that the Back and Next  buttons are 

grayed out. The missing graphics are shown with an error symbol for the view in the window. 
 

6 User interface 

The Editor´s user interface consists of different areas: 

 

Item Content  

01 - Toolbars: A collection of Toolbars (on page 30) for the Editor and its 

modules. They are available for: 

} Dockable (on page 33) windows 

} Alignment (on page 33) 

} Screens (on page 36) / Symbols (on page 38) 

} Editor profiles (on page 40) 

} Elements (on page 41) 

} Menu bar (on page 38) 

} Production & Facility Scheduler (on page 43) 

} Remote Transport (on page 44) 
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Item Content  

} Report Generator (on page 45) 

} Runtime Files (on page 46) 

} Visibility levels (on page 47) 

} VBA macros (on page 48) 

02 - Project Manager: Tree view of the Project Manager. 

03 - Detail view of the Project 

Manager: 

Details for the module selected in the Project Manager. 

04 - Main window: Main work space; here documents such as screens or reports 

are displayed. 

05 - Toolbar elements: Toolbar for screen elements - vector elements and dynamic 

elements. 

06 - Properties Displays the properties of a selected object. Three modes are 

available and can be selected from the Properties toolbar (on 

page 49). 

07 - Properties help: Displays short help messages for properties of screens, 

variables, functions and other elements which can be 

engineered. 

08 - Output window Messages are displayed if projects are compiled and sent for 

use in zenon Runtime. 

09 - Status bar: Shows status information for Editor readiness and screens. 

10 - Toolbar properties: Defines display and sorting options of the properties, shows 

Properties help (on page 144). 

11 - Cross-reference list:  

You can select the windows that are shown under View in the drop-down list. 

The arrangement of the windows can be adjusted (on page 16)individually. Just the main window cannot 

be hidden. 
 

6.1 Adjust view  

All editor windows can be individually grouped. The properties for window grouping can be opened by 

right-clicking on the window border. Your own settings can be saved as Editor profiles (on page 81). 
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WINDOW CONTEXT MENU 

Opt ion Status Function 

Undocked  active The selected window can be freely positioned on the desktop. It 

is displayed in the main window. You can show multiple windows 

in the Main Window and switch between them. 

Double-clicking on the title bar switches between Unanchored  

and Dock. 

 Inactive 

(default) 

The selected window is docked. The dock property is active. 

Dock active 

(default) 

Windows can be moved anywhere you want while the left 

mouse button  is pressed. When being moved, a Positioning aid 

(on page 18) shows the position where the window is to be 

inserted. On releasing the mouse button , the window is docked 

on to the surrounding windows. 

When switching from Unanchored  to Dock, the window is 

inserted to its last docked position. 

Double-clicking on the title bar switches between Unanchored  

and Dock. 

Hint:  If you want to move a window without docking it, hold 

down Ctrl whilst moving it. In this case, no positioning aid is 

displayed. 

 Inactive Windows can be moved anywhere you want while the left 

mouse button  is pressed. On releasing the button, they are 

shown on the relevant location in the foreground. 

The Unanchored  property is active. 

Display in 

main 

window  

active The window is displayed in the main window as a tab. 

All tabs are displayed in the main window. You change between 

the individual tabs by clicking on the window titles. 

To display a tab as a window again, open the context menu with 

a right click on the window title and switch the Switch in main 

window  property to Inactive. 

 Inactive 

(default) 

The window is displayed normally. 
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Opt ion Status Function 

Fade out 

automaticall

y 

active As soon as the window loses the mouse focus, it is placed into 

the background. The window title is displayed in the left border 

of the editor. 

To put the window back into the foreground, move the mouse 

over the window title. 

 Inactive 

(default) 

The window is always displayed in the foreground. 

Close  The selected window is closed. 

To show it again, choose Menu bar ->  View -> Window 

name 

 
 

6.2 Position window  

POSITIONING 

All windows in the zenon Editor can be positioned wherever you want on the desktop using: 

} Drag & drop: Windows are dragged to the desired position and either placed freely 

(unanchored ) or docked. 

} Double-clicking on the title bar: switches between Unanchored  and Dock. 

POSITIONING AIDS 

When moving windows from the Editor interface, positioning aids are displayed. These represent 

windows or their borders. 

 

This element represents a window area in the Editor. 

 

This element represents the border area of the Editor. 
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POSITION WINDOW 

To position an element as docked: 

1. Move the element with the mouse into the desired area 

2. The positioning aid is displayed 

3. This represents a window and its areas: 

a) Center: whole window 

b) Top: upper half 

c) Bottom: lower half 

d) Right: right half 

e) Left: left half 

or the border of the Editor 

4. Move the mouse to the central positioning aid or to a positioning aid on the border of the 

editor and from there to the desired area 

5. The area in the Editor where the element was placed when the mouse button was released is 

colored in blue 

6. Move the mouse within the positioning aid to the desired area that is displayed in blue 

7. Let the mouse button go and the element is placed 

8. If a window is placed on a pre-existing window, both windows are displayed at the same 

location using tabs. 

EXAMPLES 

1. The Properties windows is moved to Docked. 
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2. In doing so, the positioning aids are displayed. 

 

3. The mouse pointer is led over the upper arrow of the positioning aid. 

4. The insertion area is marked in blue in the Editor. 
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5. The window is inserted at the highlighted point when the mouse button is released: 

 

6. Now the mouse pointer is moved to above the upper border positioning aid. 

7. The insertion area is again marked in blue in the Editor. 
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8. The window is inserted at the highlighted point when the mouse button is released: 

 
 

6.3 Full-screen mode 

In the zenon Editor you can switch the main window to full-screen mode. For that 

} use keyboard shortcut Shift+F9   

or 

} select entry Full-screen mode in drop-down list Window  

The full-screen hides all remaining windows and shows only the main window with all opened 

documents (screens, reports, ...) in full-screen mode. 

Note:  The Elements [screen type name]  menu can still be called up in full-screen mode. 

The full-screen mode can be closed by: 

} the displayed button for closing the full-screen mode 

} the short key Shift+F9  
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WORK IN FULL-SCREEN MODE 

In full-screen mode a menu for closing the full-screen mode and for displaying certain windows and 

toolbars is displayed. 

 

Parameter Description  

Close full-screen Closes the full-screen mode. You can also use the 

keyboard shortcut Shift+F9  or the Esc key. 

Dockable windows  Drop-down list for opening windows. 

} Properties 

} Property help 

At the first use, windows are displayed at fixed 

defined position. Then they can be positioned 

freely and are displayed at the individually defined 

position when they are displayed again in 

full-screen mode. 

Toolbars Drop-down list for opening toolbars: 

} Screens 

} Alignment 

} Visibility level 

} Elements 

At the first use, toolbars are displayed at fixed 

defined position. Then they can be positioned 

freely and are displayed at the individually defined 

position when they are displayed again in 

full-screen mode. 
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6.4 Keyboard shortcuts  

GENERAL 

Command Key combination  

Open help F1  

Start/stop full screen mode Shift+F9  

Remote: Close full-screen mode Ctrl+Alt +Shift+F 

Start VSTA Editor Alt+F10 

Start VBA Editor Alt+F11  

Wizards: Open selection Alt+F12  

Open file explorer for current project with 

focus on SQL folder. 

Corresponds to: 

%ProgramData%\COPA-DATA\ [SQL-Ordner]\

[UID]\FILES 

Ctrl+Alt+E  

Open file explorer with focus on project files 

from the current project. 

For example: 

C:\Users\Public\Documents\zenon_Projects\ [Pr

oject]\ INI\ [Rechner]\ INI 

Ctrl+Alt+D  

Open file explorer with focus on Runtime files 

from the current project. 

For example: 

C:\Users\Public\Documents\zenon_Projects\ [Pr

oject]\ INI 

Ctrl+Alt+R  

Start Runtime; create changed Runtime files 

beforehand. 

F5  

Create changed Runtime files.  F7  

EDITOR PROFILES 

Command Key combination  

Load Editor profile 1 Shift+F1 
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Command Key combination  

Load Editor profile 2 Shift+F2 

Load Editor profile 3 Shift+F3 

Load Editor profile 4 Shift+F4 

Load Editor profile 5 Shift+F5 

Load Editor profile 6 Shift+F6 

Load Editor profile 7 Shift+F7 

Load Editor profile 8 Shift+F8 

  

save current Editor view as:  

Editor profile 1 Ctrl+Shift +F1 

Editor profile 2 Ctrl+Shift +F2 

Editor profile 3 Ctrl+Shift +F3 

Editor profile 4 Ctrl+Shift +F4 

Editor profile 5 Ctrl+Shift +F5 

Editor profile 6 Ctrl+Shift +F6 

Editor profile 7 Ctrl+Shift +F7 

Editor profile 8 Ctrl+Shift +F8 

GRAPHIC EDITOR: 

Note for shortcuts:  The plus sign (+) means that keys a pressed together.  

For example: 

Ctrl+A  means: Hold down the Control key  and then press the A key. 

Ctrl++  means: Hold down the Control key  and then press the plus key. 

GENERAL 

Command Key combination  

Main window: Scroll content with 'moving 

hand' 

Press and hold Space 
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Command Key combination  

Close current screen Ctrl+F4 

Open properties Alt+Enter key 

SELECT 

Command Key combination  

Select several objects Hold down the Shift  or 

Control  key 

Deselect selected object during multi-select Ctrl+mouse click 

Selection: Change sort order. Defines the 

element on which all others realign 

Hold down the Shift key  when 

selecting 

Select hidden objects 1. Press the Alt key  

2. Click object and 

move it   

Select all elements of a screen. Ctrl+A  

Select next element according to the order of 

their creation 

Tab 

Select previous element according to the 

order of their creation 

Shift key+Tab  

POSITIONING 

Command Key combination  

Move selected object. Arrow keys  

Move by 10 pixels each time you press an 

arrow key 

Shift key+Arrow key   

Move only horizontally or only vertically Hold down the Shift  key when 

moving  

Centers the selected object in the working 

section 

H  
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ACTIONS 

Command Key combination  

Saves changes Ctrl+S  

Pastes element from the clipboard Ctrl+V   

Shift+Ins 

Inserts element from the clipboard at its 

original position; original and copy lie 

congruently on top of each user 

Ctrl+Shift+V   

Copies selected element. Ctrl+C   

Ctrl+Ins 

Copy instead of move Hold down the Control key  

when moving  

Duplicates the selected element. 

You can find more detailed information in the 

Duplicating elements section. 

Ctrl+D  

Deletes selected element Del  

Cuts out the selected element. Shift key+Del  

Ctrl+X   

Opens the dialog to replace links for the 

selected element. 

Ctrl+R 

Undoes changes Ctrl+Z   

Alt+Backspace 

Add or delete node in the selected element. 

Add: Mouse cursor turns to plus symbol (+). 

Delete: Mouse cursor turns to minus symbol 

(-).  

Works for polylines, polygons and pipe 

elements. 

Ctrl+Shift key   

Cancel drawing of polylines and polygons S  

Cancel drawing of polylines and polygons and 

delete the section which was drawn last 

Esc 
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Command Key combination  

Move selected elements one level up +   

Move selected elements one level down -  

Move selected elements to the foreground Ctrl++   

Move selected elements to the background Ctrl+ - 

SCALING 

Command Key combination  

Change size Move mouse cursor to the 

handle so that the mouse 

cursor changes to an arrow. 

After that you can position, with 

pixel precision, using the arrow 

keys or in steps of 10 pixels with 

the Shift  key held down. 

Note:  If an angel dissimilar to 

0 via property Rotation angle 

[°]  was defined for an element, 

scaling via arrow keys is not 

possible. 

Scaling object around the center Hold down the Alt key  when 

scaling. 

Proportional scaling Hold down the Shift  key when 

scaling.  

ZOOM 

Reduce view Ctrl + Shift key + -  

Enlarge view Ctrl + Shift key  + +  

Set view to 100% Ctrl + Alt  + 0 

Amend the view to the space available in the 

Editor and display it proportionally 

Ctrl + 0 
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ZOOM WITH THE MOUSE 

Reduce view Ctrl + scroll wheel of the 

mouse downwards  

Enlarge view Ctrl + scroll wheel upwards 

DETAIL VIEW 

Command Key combination  

Create a new element for the respective 

module 

Ins  

Edit the selected column F2  

Copy a selected list element Ctrl+C   

Insert a list element which was copied 

beforehand 

Ctrl+V   

Delete a selected list element Del  

Scroll up several elements in the list Pg up  

Scroll down several elements in the list Pg down  

Navigate in the list Arrow key  

RUNTIME 

Command Key combination  

Browse through open Window windows. Alt+Tab 

Stopping the Runtime. Alt+F4 

ELEMENTS CONTEXT MENU 

Create element group  Creates an element group. The keyboard 

shortcut Ctrl + G can also be used for this.  

Resolve Resolves an element group into its screen 

elements. The keyboard shortcut Ctrl + Shift 

key + G can also be used for this. 

Full-screen mode Close full-screen mode: Shift key  + F9 
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7 Toolbars 

The main toolbars are per default positioned below the Menu bar . - With the exception of the Elements 

toolbar, which is displayed to the right of the Main window . When you move the mouse arrow over a 

symbol, information about the function of the symbol is displayed in the status line. 

The following main toolbars are available: 

} Dockable (on page 33) windows 

} Alignment (on page 33) 

} Screens (on page 36) / Symbols (on page 38) 

} Editor profiles (on page 40) 

} Elements (on page 41) 

} Menu bar (on page 38) 

} Production & Facility Scheduler (on page 43) 

} Remote Transport (on page 44) 

} Report Generator (on page 45) 

} Runtime Files (on page 46) 

} Visibility levels (on page 47) 

} VBA macros (on page 48) 

The following windows have unique toolbars that are displayed in the upper part of the screen: 

} Details workspace (on page 49) 

} Properties (on page 49) 

  Information  

The titles of the toolbars always correspond to the language that was activated 

in the zenon Editor when the toolbar was displayed for the first time. For 

example: If you used the toolbar Screens for the first time in German, the name 

will be retained even when you switch the Editor later to English. 

If you want to switch the names to another language, you have to delete first all 

Editor profiles, then start the Editor in the desired language and activate the 

toolbars. 

Editor profiles are not deleted in zenon, but on file system level. For details see 
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chapter Deletion of Editor profiles (on page 89). 

ACTIONS WITH SYMBOLS AND TOOLBARS 

The options for the toolbars can be set in the menu bar  under: Extras -> Settings... -> Tab toolbar  (on 

page 80). 

Actions for toolbars:  

} position anywhere on-screen 

} close 

} open 

Actions for symbols:  

} delete 

} add 

POSITION TOOLBAR 

1. Left-click on a free area of the toolbar. 

2. Move the toolbar to the desired location on the screen. 

A rectangle shows where and how the toolbar is inserted. 

3. Release the mouse button to position the toolbar 

Note:  Toolbars which include drop-down lists can only be positioned horizontally. 

CLOSE TOOLBAR 

You close toolbars in the menu bar  either using View and Toolbars or in Extras under Settings.... 

DROP-DOWN LIST: FASTEST WAY IN ORDER TO CLOSE A TOOLBAR 

1. In the menu bar , click on View. 

2. Navigate to Toolbars. 

3. Click on the entry for the toolbar you want to close 

SETTINGS: MAKES IT POSSIBLE TO CLOSE SEVERAL TOOLBARS AT ONCE 

1. In the menu bar , go to Extras -> Settings... -> Tab: Toolbar  (on page 80). 

2. Deactivate the checkbox next to the desired toolbar 

3. Confirm the modification by clicking on OK. 



Toolbars 

 

32 | 148 

 

 

OPEN TOOLBAR 

There are the following possibilities available to activate toolbars: 

} In the menu bar , go to View and toolbars.  

The drop-down list to select the toolbars is opened.  

} In the menu bar, go to Extras -> Settings... -> Tab: Toolbar  (on page 80). 

The desired changes can be made in the Toolbars tab. 

DROP-DOWN LIST: FASTEST WAY IN ORDER TO OPEN A TOOLBAR 

1. Click on View:In the menu bar  

2. Navigate to Toolbars. 

3. Click on the entry for the toolbar you want to open 

SETTINGS: MAKES IT POSSIBLE TO OPEN SEVERAL TOOLBARS AT ONCE 

1. In the menu bar , go to Extras -> Settings... -> Tab: Toolbar  (on page 80). 

2. Activate the checkbox of the desired toolbar.  

3. Confirm the selection by clicking on OK. 

ADD SYMBOLS 

1. In the menu bar, go to Extras -> Settings -> Tab: Commands (on page 78). 

2. Choose a category from the left window. 

3. Click on the desired symbol in the right window with the left mouse button. 

4. Hold down the left mouse button and drag the symbol to the desired position in the toolbar. 

DELETE SYMBOLS 

1. In the menu bar, go to Extras -> Settings -> Tab: Toolbar (on page 80). 

All symbols in all toolbars in the editor are activated 

2. Click with the left mouse button on the symbol. 

3. Move the symbol away from the toolbar and release the mouse button 

 
 


































































































































































































































